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‘ Exec. Secty. I 656-3157
"7 .RCTION REQUESTED - | o
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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED
. . X , . , U
Earliest & Latest |9.Exact Series Title

Dates of Series
1968-Date - Manpower Planning File

J'O‘Wha.t is the function of the office in which this record series is created?

The State Manpower Planning Council is responsible for conducting studies of mampower

needs, establishing priorities, allocating federal manpower training funds and coordinating
_program. implementation at state and area levels. Each of these functions are developed into -
a comprehensive annual state plan to advise the Governor and to insure funding.

Documents related to Federal Regulations, Multi-jurisdictional
planning and fund allocations. '
Included are the master coples of area and state plans, special
study findings, evaluation reports and correspondence related

thereto.
d The file is arranged alphabetically by subject.
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ATTACH SAMPLES OF THE FILE
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. : PAGE" 2
QUESTIONNAXRE Place an "x" 1n the proper column If answver is "YE5.” plesse explain ‘ YES ' NO’
13. Is this the Record Copy of the series? X
-~ X i ‘ . .

1k, Is there a duplication of this series in another office or agency? 3 ] [X]

15. Is the information contained in this series ever summarized or published? [(x] [ ]
Attach copy of summary or publication.ANNUAL STATE MANPOWER PLAN

16. Does the serieés contain classified information requiring security handling? [1 [y

17. Does the series initiate, amend or terminate agency policies and procedures? () [x

18. Could the function be performed if the files were lost or destroyed? (1 X

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 [X]

20. Does the record seriesprovide data as input to an EDP file? [ 1 [X

- 21. Does the record series contain documentation produced as EDP printout? I 1 [X]

22. Has the Federal Government issued instructions governing the retention/dispo- .[ 1 [X]

sition of these files?
23. Will there be a need for these records 10, 15 years from now? If yes, what? L1 [X]

2k. REQUIREMENTS. The following requires the files to be kept Permanent years:
a.[JSTATE ©.[]STATUTE OF c.[]AUDIT  d.[]FEDERAL e.[X]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERICD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Files need to be kept for two years for reference.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -K¥FISCAL YEAR -[]OTHER ,then:
[X] Hold in the current files area__. ' . month(s)/__ 71 year(s):
{ "] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
] Destroy. ' .

4 i'Transfer to State Archives for permanent retention. , s
F ] Destroy iMmediutely ‘éf%er cut-off R
['L (Specify) oot b 2ot 1l B, vhu
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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f | FIELD PURCHASE ORDER

4 E | PURCHASE ORDER NO.
EMPLOYNVENT SECURITY AGENCY ’
STATE OF] GEORGIA - DEPAI}TMENT OF LABOR
ATLANTf\G)-ORGlA 30334 oaTe T T T W 'ﬂk‘?—_' T

b e e e e P ———— TRt e . R S S Ay -Sgp_ter'ler 28 ;197374_&__‘_—__—_;__,
T0: S _ : AGENCY CODE T
American Office Equipment Co. :
566 Mulberry Street o ““_0350. -
metwrioa, Ga. 31202 AGENCY REQUIS!TION NUMBER
AIRCON,
VENDOR CODE . 3 62

—SEND INVOICE T0° “DELIVER ITEMSTO
Georgia Department of Labor
Room 198 State Labor Building Suite 306

Atlanta, Georgia 30334 Atlanta, GA.
PLEASE FURNISH AND BlLL PER INSTRUCTIONS BELOW

Prices quoted sre F.O.8. destirfhtion axcept where otherwise specified. Items hore in ARE [ 1 ARENOTI ]
exempt from Georgla Sale & Ju Taxas. Order number must sppear on Involce, package, bill of leding, stc. All in-

: voices must be in triplicets,
ACCEPTANCE: This order, in the sbsence of any other contract covering the sams, constitutes & binding contract faithfully to exe-

cute this order, in sccordance with the lsw of the State of Geargla, Make sl bills to each departmant separataly. Do

50| Pulliam Street
10-2-73

TTerms:

NO?E:

e = - : - DELIVERY DATE

. not substitute without our ¢ suthorlty. R, .
we_y___ cnyaum: ITEM CODE o B ogsc_mrnonu ' - NET UNITEE'ICE “TOTAL
1 6 Ea. 316 File Cabinets, 5 drawer, letter size,
mist green, metal 96.50 579.00
For: CAMPS ‘d"
Codt Cente;r #074 g /
4
405, (¢ '
) B " ‘orawpToTAL | | 579,00 | |

EMERGENCY PURCHASE ORDER -
AUTHORIZATION NUMBER

11

CONTRACT RELEASE ORDER

I} |
CONTRACTNUMBER __ 03240 | |

OTHER LOCAL PURCHASES

pb e s e ne  m—— e

DELEGATED PURCHASE ORDER [ ]

CONFIRMATION PURCHASE ORDER

. Lehsten

APPROVED

. J#J:ooks e ﬁ__ﬁ]

PROGYAEMENT OFFICER _(Bcn J%GL\QO
SIGNATURE ‘

VENDORS COPY : |
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GEORGIA DEPARTMENT OF LABOR
ROOM 195 STATE LABOR BLDG.
¢ ATLANTA, "GEORGIA 3033“.

i
i

[1 ’ , A

!

N

TO: STATE RECORDS MANAGEMENT OFFICER o : DATE 10-15-73
330 CAPITOL AVE., S.E. - . ‘ -
ATLANTA, GEORGIA 30334
. FROM: RECORDS MANAGEMENT OFFICER

GEORGIA DEPARTMENT OF LABOR

'SUBJECT:  REVIEW OF REQUEST FOR FILING EQUIPMENT

REFERENCE: REQUISITION No. 362 & 5093 ESTIMATED COST $2,169.00

DESCRIPTION: 6 file cabinets, 5 drawer, letter size,-metal

6 storage cabinets, double .door, shelves on both sides,metal.

/

1

Rev!ed is }n accordance with Records Managemeént Bulletin No. 4, page 3, par. 5b.

].

Are inactive records stored in filing equipment in office space? no

Is excess filing equipment available elsewhere in'Departmént? .‘no

Is moét economical equipment practical being ordered? ' yes

Is there a realistic retention standard for files for which equipment is needed?
a. established u ~ b..in progress XXX

Recommendat ion as to eséentiality State Manpower Planning Council is opening

6 new offices over the State and need these cabunets to furnish the offices,

QL od

nﬁy . Arnold

Records Management Officer




Leber

November 27, 1973

Mr. Robert F. Smith

Deputy Secretary:

"Georgla State Manpower
Planning Council

Suite 148, 501 Pulliam S5t., SW

Atlanta, Georgia 30312

Dear Mr, Smith:

Enclosed is approved disposition standard for '"Manpower Planning
File."

Please note that Area Labor Market Reports, Census Updates listed
under item 11 were deleted as these are Office Reference Files which

have already been scheduled. See paragraph 103-01 of Housekeeping
Files,

Extra copies of Area and State Plans were deleted from item 11
since these have already been scheduled. See paragraph & of enclosed
Reference Paper Files.

Please call us if we can be of further assistance.

Sincerely;

- .John F. Dunn
State Records Management Officer

J¥D/wa
Enclosures 3




